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WEDDING FORMAT SHEET 
CUSTOMER INFORMATION 

E 

V 

E 

N 

T 

WEDDING 

CEREMONY 

RECEPTION 

 NAME OR COMPANY 

 

 

HOME PHONE 

(    ) 
WORK PHONE 

(    )  

 CUSTOMER BILLING ADDRESS          CITY            STATE    ZIP CODE 

 

 
COMPANY REPRESENTATIVE 

 

FAX NUMBER 

(    ) 
REFERRED BY 

 

 

EVENT INFORMATION 
PLACE 

 

 

PERSON IN CHARGE OF EVENT 

ADDRESS                               CITY               STATE     ZIP CODE PHONE 

(    ) 

 
DIRECTIONS AND/OR CROSS STREET 

 

 

 

EVENT DATES & TIMES 
DATE 

 

EARLIEST TIME TO SETUP DJ EQUIPMENT 

 

 

CONTRACTED TIME TO 

START MUSIC: 

DATE 

 

TIME FIRST GUESTS ARRIVE 

 

 

CONTRACTED TIME TO END 

MUSIC: 

 

SPECIAL ANNOUNCEMENTS 
DISPOSABLE CAMERAS: 

   YES / NO 
CENTERPIECE GIVEAWAY: 

   YES / NO 

GUESTBOOK/PHOTO PICTURE SIGNING 

OTHER ANNOUNCEMENTS 

 

 

MISCELLANEOUS 

APPX. NO. OF GUESTS EXPECTED: EVENT WILL BE HELD: 

INSIDE   O       OUTSIDE   O      BOAT   O 
WILL A MEAL BE PROVIDED FOR DJ: 

   YES /  NO 
DJ WILL SET-UP ON (Please provide min 6ft table for DJ): 

FLOOR   O       STAGE   O          RISER   O 
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WEDDING FORMAT SHEET 
 

AUDIO/VISUAL 
SERVICE NEEDED: (Additional Fees) 

   YES / NO 
DÉCOR LIGHTING COLOR: TYPE OF GOBO/UPLIGHTING: 

 

TYPES OF MUSIC PREFERRED 
O  40’S BIG BAND SWING O  70’S CLASSIC ROCK O  93.3.FLZ O  HIP HOP/RAP 

O  50’S OLDIES O  70’S DISCO/RETRO O  98 Rock O  REGGAE 

O  60’S ROCK-N-ROLL O  80’S FLASHBACK O  NEW AGE/JAZZ O  LATIN/SALSA 

O  60’S MOTOWN O  90’S ALT.  O  COUNTRY O  FUNK/R&B 

O  OTHER O  The Dove WDUV O  Magic 105 O  Top 40 / Dance 

 

 

Notes/Special Instructions: 
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WEDDING FORMAT SHEET 

** DJ Gratuities Are Appreciated, But Not Required** 
WEDDING INFORMATION 

BRIDE’S NAME 

 
NAMES OF BRIDE’S PARENTS 

GROOM’S NAME 

 
NAMES OF GROOM’S PARENTS 

WEDDING DATE 

 
WEDDING DAY TIME OF CEREMONY ADDRESS OF CEREMONY 

 
DAY BEFORE/ DAY OF CONTACT BRIDE/GROOM CELL PHONE #’S 

 
PHOTOGRAPHER’S NAME 

 

CEREMONY MUSIC (DJ CONTRACTED TO DO CEREMONY ___YES  ___ NO) 
YES NO GENERATOR NEEDED ___YES  ___ NO (Additional Fee)  

O O MUSIC TO BE PLAYED BEFORE CEREMONY  
O O PARENTS & GRANDPARENTS WALKOUT  
O O GROOMSMEN/BRIDESMAIDS WALKOUT  
O O BRIDE TO ALTAR/PROCESSIONAL  
O O IMMEDIATELY AFTER CEREMONY/RECESSIONAL  

 

RECEPTION MUSIC 
YES NO EVENT SONG TITLE/ARTIST EVENT ORDER TIME 

O O COCKTAILS/HORS D’OEUVRES  #  

O O GRAND ENTRANCE: WEDDING PARTY &/OR 

PARENTS 

 #  

O O BEST MAN’S TOAST/MAID OF HONOR 

TOAST 

 #  

O O OTHER TOAST/PRAYER/BLESSING OF MEAL  #  

O O TYPE OF MEAL       BUFFET   o   SIT DOWN   o  #  

O O VIDEO SLIDE SHOW PRESENTATION  #  

O O FIRST DANCE  #  

O O FATHER DAUGHTER DANCE  #  

O O MOTHER SON DANCE  #  

O O PARENTS DANCE  #  

O O WEDDING PARTY/OPEN DANCING  #  

O O CAKE CUTTING  #  

O O MONEY DANCE  #  

O O BOUQUET TOSS  #  

O O GARTER TOSS  #  

O O LAST DANCE  #  

O O COUPLES DANCE  #  
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WEDDING FORMAT SHEET 
 

WEDDING PARTY NAMES & ORDER FOR GRAND ENTRANCE 
1 ESCORTED BY 

 

5 ESCORTED BY 

2 ESCORTED BY 

 

6 ESCORTED BY 

3 ESCORTED BY 

 

7 ESCORTED BY 

4 ESCORTED BY 

 

8 ESCORTED BY 

MAID/MATRON OF HONOR 

 
BEST MAN FLOWER GIRL RING BEARER 

AND THE NEW… 

 

 
Ceremony Music Requests 

Seating Of Guests 

Song Title Artists 

    

  

  

  

Seating of Parents/Grandparents 

Song Title Artists 

  

  

Bridesmaids/Flower Girls/Ring Bearers 

Song Title Artist 
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Sand Ceremony / Unity Candle 

Song Title Artist 

  
Brides Entrance 

Song Title Artist 

  
Recessional 

Song Title Artist 

  

  

 
Cocktail Hour Music Requests Choose (12) Songs 

                               Song Title                                                         Artist 

1   

2   

3   

4   

5   

6   

7   

8   

9   

10   

11   

12   
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Dinner Hour Music Requests Choose (15) Songs 
                               Song Title                                                         Artist 

1   

2   

3   

4   

5   

6   

7   

8   

9   

10   

11   

12   

13   

14   

15   
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Open Dance (Fast Songs) Music Requests Choose (15) Songs 

                               Song Title                                                         Artist 

1   

2   

3   

4   

5   

6   

7   

8   

9   

10   

11   

12   

13   

14   

15   
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Open Dance (Slow Songs) Music Requests Choose (10) Songs 

                               Song Title                                                         Artist 

1   

2   

3   

4   

5   

6   

7   

8   

9   

10   

 
DO NOT PLAY SONG LIST Choose (8) Songs 

                               Song Title                                                         Artist 

1   

2   

3   

4   

5   

6   

7   

8   
**Must be Returned 30 days Prior to Event To Guarantee All Music/Special Request ** 


